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E-FORMS ONBOARDING NEW
EMPLOYEE USER GUIDE



The following guide provides information for new employees using the South Carolina DHEC e-
Forms Onboarding application to complete New Employee paperwork. e-Forms Onboarding
allows new employees to complete their documents electronically, allows the onboarding
process activities to be tracked throughout the process for greater visibility, reduces errors and

duplication in completing paper documents, and retains security and confidentiality of
submitted information.

Employment Eligibility Verification Form -9

The 1-9 Form is used to verify the identity and employment authorization of individuals hired for
employment in the United States. *Note: Please enter your hire date in the Today’s Date field.*

Employment Eligibility Verification USCIS
Department of Homeland Security ““::rn‘:‘ l':?m_‘
U.S. Citizenship and Immigration Services : ; :

Expires 10/31/2022

» START HERE: Read instructions carefully before completing this form. The instr i must be either in paper or electronically,
during completion of this form. Employers are liable for errors in the completion of this form.

ANTI-DISCRIMINATION NOTICE: Itis illegal to discriminate against work-authorized individuals. Employers CANNOT specify which document(s) an
employee may present to establish employment authorization and identity. The refusal to hire or continue to employ an individual because the
documentation presented has a future expiration date may also constitute illegal discrimination.

Section 1. Employee Information and Attestation (Employees must complete and sign Section 1 of Form I-9 no later
than the first day of employment, but not before accepting a job offer.)
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https://apps.dhec.sc.gov/Agency/OHRExternal



